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PORTUS 2008 Dealer 's Contract 
 
 

1. DEFINITI ON OF TERMS 
 

a. PORTUS"  and/or " PORTUS 2008" or " CONFERENCE"  refers to the PORTUS 2008 in 
its entirety, (July 10th through July 13th) where the move-in date is July 10th, and the 
move-out date is July 13th; it also refers to the Chair  of Vendors, all PORTUS volunteers, 
HP Education Fanon, Inc. officers, and PORTUS staff members. 

 
b.  “Hotel Proper ty” and/or “Hilton Anatole” and/or “Show Space” refers to the Hilton 

Anatole, 2201 Stemmons Freeway, Dallas, TX 75207. 
 

c.  “HPEF” refers to HP Education Fanon, Inc. (“HPEF”), the sponsors of PORTUS 2008. 
 

d.  “Union” refers to any and all groups that may be employed by PORTUS or the Hotel 
Property, either directly or indirectly. 

 
e. “Show Space” and/or “Show Floor” or “Booth” refers to the area where one or more dealers 

display their product or wares to the public 
 

f. “GES” refers to GES Exposition Services, the decorator contracted for PORTUS 2008 to 
supply the booth materials. 

 
g.  “Dealer” is anyone representing a company or organization (as an employee, volunteers or 

agent) that obtains a space in PORTUSÕs Dealers Room. 
 

h. “Fees” are the table booth fee charged by Portus to each Dealer. 
 

i.  “Costs” are charges from the Hotel Property or associated entities and GES. 
 

j.  “Bootleg” merchandise is any item that is not welcome at PORTUS for sale, distribution, 
and giveaway, which may include, but is not limited to items that are not licensed for sale by 
the original copyright holder. 

 
k. “Hotels” refers to the Hilton Anatole and any additional hotels contracted by PORTUS. 

 
l. “Li aison” refers to Vendor Liaison for PORTUS. 

 
m. “Open to Attendees” refers to those hours an attendee may visit the show floor. 

 
n. “Accessible to Dealers” refer to those hours that the Dealers have access to the show floor 

 
o. “Drayage” refers to the movement of show materials from shipping dock to booth for show 

set up and back to dock for return shipment at end of show. 
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2. TABLE SPACE 
 

a. Dealers will be provided with the following: 
i. One (1) 8’x 8’ booth with following configuration: 

1. Eight foot (8Õ) high back wall (Pipe and Drape) 
2. Three foot (3Õ) side walls (Pipe and Drape) 
3. One (1) twenty-four inch by six foot (24Óx 6Õ) table 
4. Two (2) chairs 

ii. Location of booths inside the Show Space is not guaranteed. 
 

b. The fee schedule for the booth(s) are indicated on Attachment “A”  
 
c. Booth requests will be processed only when the original signed Dealer 's Contr act with the 

complete fee payment has been received by PORTUS and the payment method has cleared 
our financial institution.  Dealers may contact the Liaison by email 
(vendors@PORTUS2008.org) for confirmation of receipt of the contract and clearance of the 
payment. 

 
d. Payment for Show Space must be received at the same time as the Dealer 's Contr act is 

received. 
 

e. Booth Fees include two (2) Dealer Badges.  Up to two (2) additional Dealer Badges may be 
purchased per table.  An unlimited number of full registrations can also be purchased by each 
Dealer. 

 
f. PORTUS has arranged with GES to manage the setup of tables, booths and equipment.  Fees 

do not include any sums charged by the Hotel Property and/or GES. 
 

g. All additional equipment, furnishings, and other requests are to be made directly to the Hotel. 
i. If Dealer contracts with Hotel or GES for or regarding any equipment, furnishings or 

other items not covered by Paragraph 2 of this Agreement, Dealer will likely incur 
additional Costs. 

 
h. Phone lines, power and internet services contracted for by Dealer will incur additional Costs. 
 
i. All billing is payable upon receipt of service. 

 
j.  The Hotel will handle all billing of services in the Hotel Property. 

 
k. Dealer will keep their space clean and is responsible for any damage to the booth area. 

 
l. PORTUS reserves the right to make modifications to the Show Space assignments as 

necessary. 
 

m. If PORTUS changes Show Space assignments from what is outlined in this Dealer's 
Contract, PORTUS shall notify the Dealer in writing. 

 
n. Dealer is allowed to configure their booth provided it does not extend beyond its assigned 

space or violate any other applicable provision of this Dealer's Contract. 
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o. Dealers’ room hours are indicated in Attachment “A”. 

 
p. PORTUS reserves the right to change the Dealers’ Room hours. 

 
q.  Show Space may be requested.   

i. Show Space will not be guaranteed.  
ii. Requests for Show Space are determined by the date the Dealer 's Contr act is 

received by PORTUS. 
 

r . Any additional Costs incurred by PORTUS from the Hotel Property or GES, because of or 
as a result of a Dealer requests will be passed through to the Dealer and billed no later than 
thirty (30) days after the conclusion of the CONFERENCE. 

 
s. Payment for Show Space can only be handled by Cvent, the official credit card process 

service used by PORTUS.  
i. Go to  http://guest.cvent.com/i.aspx?4W,M3,1c20901c-5770-4d73-8b89-

99beb9d83c64 and complete the required information 
ii. Visa and MasterCard are the only acceptable forms of payment. 

 
3. DISPLA Y REGULA TI ONS 
 

a. Videos shall not be shown to the public.  All merchandise at the Booth Space will be rated no 
higher than the equivalent of PG-13. 

 
b. Dealers must make sure that the decibels levels from sound producing systems are kept at the 

level of a normal conversation from a distance of ten (10) feet away from their Show Space. 
 
c. The Liaison will be the final arbitrator for any disputes. 
 
d. Dealer agrees to remain open at least 95% “Open To Attendees” hours of the show, as 

indicated in Attachment “A”. 
 

e. No early breakdown is allowed without the prior consent of PORTUS. 
 

f. Early breakdowns that are authorized will incur additional Costs. 
 

g. Dealers may not nail, tack, staple, or otherwise fasten anything to ceilings, walls, or other 
surfaces of the Show Space. 

 
h. Dealer must consult with the Hotel Property prior to hanging anything or posting anything 

outside of their immediate Show Space. 
 

i. Dealers will be responsible for any incurred costs. 
 
4. LA BOR 
 

a. In order to conform to the rules and regulations of the Hotel property, Dealers must use 
qualified personnel for all services including, but not limited to the following: 

i. Electrical Service 
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ii. Plumbing Service 
iii. Telephone Services 
iv. The installation and dismantling of Booth Space 
v. Material and Freight Handling when shipped to the Hotel Property 

 
b. The Hotel will be responsible for all Hotel Property related services within the confines of 

the Dealer Room and will provide the dealer with the necessary service, if requested, 30 days 
prior to the start of PORTUS. 

 
c. Dealer must agree to existing Hotel and PORTUS agreements and regulations applicable to 

PORTUS and the Hotel Property with regards to event space and usage. 
 

d. The handling, placing or setting up of display merchandise does not require qualified 
personnel and may be done by the Dealer. 

 
e. The stated booth fees do not include Hotel employees moving in the freight from the loading 

dock via a pallet to the assigned booth nor does it cover the movement of freight out of the 
booth. 

 
f. The Dealer will be allowed to move their products into or out of the Hotel Property. 
 
g. Any shipments delivered to and from may be subject to Drayage fees from the Hotel 

Property. 
i. The fees incurred for drayage are solely the responsibility of the Dealer and must be 

settled between Hotel and the Dealer. 
ii. Any outbound shipments at show close are subject to Drayage fees. 

 
h. Outbound shipments to carriers (e.g. UPS, FedEx, United, Yellow, etc) must be handled by 

Dealer and the Hotel for insurance purposes. 
 

5. REFUNDS 
 

a. All refund requests must be submitted in writing, no later than fifteen (15) days from the end 
of the CONFERENCE. 

 
b. Requests will be considered on a case-by-case basis. 

 
c. If a refund is approved, it will be paid out within thirty (30) days after the completion of the 

CONFERENCE.  
 

d. In the event that the CONFERENCE is cancelled in whole and not rescheduled to take place 
within 120 days of July 13, 2008.  HPEF will refund 50% of Vendor’s Booth Fees on or 
before January 1, 2009. 

 
6. SUBLETTI NG 
 

a. Sharing or subletting is not allowed without prior written consent from PORTUS. 
 
b. All requests for sharing or subletting must be made from the contracted Dealer, and must be 

received at least thirty (30) days prior to the CONFERENCE. 
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c. Any person or persons found sharing or subletting without the prior written consent of 

PORTUS are subject to immediate expulsion from PORTUS. 
 
 

7. MERCHANDISE FOR SALE  
 

a. Dealer agrees that all digital, printed or analog-tape media is licensed for sale by the original 
copyright holder or licensee. 

 
b. There must be a tag or label with copyright information on to or attached to any digital, 

printed, audio or video media. 
 
c. Suspect items will be reviewed on a case-by-case basis. 

 
d. Failure to comply with this procedure may result in immediate expulsion from PORTUS. 

 
e. All Dealers must provide receipts for customers who so request. 

 
f. Dealers with a “no refund” policy must clearly display a sign large enough to be read from 

the opposite side of the aisle. 
 

g. The “no refund” display sign should be prominently displayed, with the statement declaring 
the policy in English. 

 
h. All food and drink sales must be pre-approved by the Hotel Property and the Food and 

Beverage Services Group for the Hotel Property. 
 
i. Dealers will not be allowed to verbally 'hawk' their merchandise inside the Vendor Room or 

in any Programming Room. 
 

j.  Within the Dealers' Room, Dealers will not be allowed to advertise outside of their assigned 
Booth Space. 

 
k. Dealers may approach the Liaison about making public announcements in the Dealers Room. 
 
l. Within the Dealers Room, Dealers will not be allowed to advertise outside of their assigned 

booth space. 
 
m. All Dealers interested in selling any weapons must receive prior clearance from PORTUS.  

Such clearance will be confirmed in writing and will be granted at PORTUSÕ sole discretion. 
 
n. Dealers selling weapons must conform to all local, state and federal regulations. 
 
o. All weapons are to be sold only to attendees eighteen (18) years or older. 
 
p. All sales of weapons must accompany an identification check of a government or 

CONFERENCE issued identification card, showing the purchaser is eighteen (18) years or 
older. 
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q. Blunt wands are not considered a weapon. 
 

8. SECURITY 
 

a. While PORTUS may provide additional staff or volunteers for line control and crowd flow 
purposes during “Open to Attendees” hours, Dealers are fully responsible for security 
during “Accessible to Dealers” hours of the Show Space. 

 
b. The doors to the Show Space will be locked for all PORTUS hours that are outside of the 

listed “Accessible to Dealers” hours in Attachment “A”. 
 
c. Dealers are wholly responsible for any theft or loss, regardless of fault or cause or negligence 

by any party during the “Accessible to Dealers” hours. 
 
9. PENALTI ES 

 
a. Any violation of this Dealer's Contract by the Dealer may result in a formal warning from 

PORTUS, or expulsion from PORTUS.  
 

b. If expelled from the Show Space, the Dealer may incur, and shall be responsible for payment 
of, any Union Fees, Hotel Property fees and all other charges associated with removal of all 
Dealer's merchandise from the Show Space. 

 
c. Any applicable Costs not paid at the time of being expelled will be billed to the Dealer within 

thirty (30) days of the end of the CONFERENCE. 
 
d. Dealers not in the Dealers Room by 12:00pm (noon) on Thursday, July 10, and those parties 

requiring entrance after said time will need to discuss arrangements with the Liaison.   
 

10. LI MITS OF LI ABILI TY 
 

a. Dealer agrees to indemnify and hold harmless Portus; HPEF; and the Hotel Property 
(including its owners and its subsidiaries, agents, affiliates, operators, officers, directors 
volunteers and employees) (hereinafter  “the Indemnified Parties”) from and against any 
and all claims, demands, costs, liability, expense or damages of any kind arising out of or in 
connection with the use of the Show Space by the Dealer or arising out of any act or 
omission of Dealer or any of its employees, volunteers, staff, agents, contractors, 
representatives, patrons, guests or invitees. 

 
b. The Indemnified Parties are not liable for any loss, injury, damage, or other expense that 

arises out of any act of omission by the Dealer. 
 
c. Any damages or charges imposed for violations of any applicable laws or regulations by the 

Dealer are the sole responsibility of the Dealer. 
 
d. Anyone visiting, viewing or otherwise participating at the Dealer’s booth is considered to be 

the invitee or licensee of the Dealer rather than the invitee or licensee of PORTUS. 
 

e. Each Dealer is wholly responsible for any theft or loss that he or she suffers, regardless of 
fault or cause or negligence by any party. 
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f. The Indemnified Parties shall not be liable for any injury whatsoever to the person 

conducting or otherwise participating in the conduct of the booth or to invitees, licensees or 
guests of the Dealer. 

 
g. Dealer assumes full liability for the actions or omissions of its agents, employees, or 

independent contractors, whether acting within or without the scope of their authority. 
 
h. In the event that the Hotel Property or any part of the Show Space therein is unavailable, 

whether for the entire CONFERENCE or a portion of the CONFERENCE, PORTUS, 
HPEF, and the Hotel Property will not be held liable for any losses. 

 
i. Dealer assumes full liability for any loss due to Force Majeure, but not limited to, fire, 

natural disaster, acts of war or terrorism, acts of God, construction, labor dispute, riot, or 
circumstances outside of PORTUSÕs control. 

 
j.  Should PORTUS or the Hotel Property decide that because of any of the above events it 

becomes necessary to cancel, postpone, or re-site the show, reduce installation time, exhibit 
time, or move out time, PORTUS, HPEF, and the Hotel Property will not be held liable to 
the Dealer for any damage or loss, direct or indirect, arising as a result thereof. 

 
k. Dealers acknowledge that neither PORTUS nor the Hotel Property maintains insurance 

covering the Dealers’ property.  It is the sole responsibility of the Dealer to obtain insurance 
for their property. This is highly recommended, but not required. 

 
l. There are no other agreements or warranties between the Dealer and PORTUS except as set 

forth in this Dealer's Contract. 
 
m. The rights of PORTUS and HPEF under this Dealer's Contract shall not be deemed waived 

unless specifically stated in writing and signed by an authorized officer of HPEF. 
 
n. This agreement is not to be construed as a joint venture, or to give power to either party to 

obligate the other in any other manner whatsoever other than what has been specifically 
stated in this Dealer's Contract. 

 
o. Any civil action that PORTUS or the Dealer may bring against each other shall be 

adjudicated in the applicable Federal or State of Texas civil court located in the county of 
Dallas and/or the City of Dallas. 

 
p. PORTUS and the Dealer hereby waive all questions of jurisdiction and venue in order to 

give effect to this provision. 
 
q. If any part of this Dealer's Contract is found to be invalid, it shall NOT invalidate the entire 

contract. 
 
11. GRIEVANCES 
 

a. Grievances about Paragraphs 3 and 7 of this Dealer's Contract can be brought to the 
PORTUS Vendor Liaison. 
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b. PORTUS has sole discretion concerning what is and what is not allowable in the Show 
Space. 

 
c. All decisions made by PORTUS Vendor Liaison in these matters are final. 
 
d. PORTUS reserves the right to refuse service to anyone for any reason. 
 
e. Other comments regarding any other portion of this Dealer's Contract should be directed to 

the PORTUS Vendor Liaison. 
 

12. AMENDMENTS 
 

a. PORTUS shall reserve the right to make amendments to the provisions set forth in this 
Dealer's Contract. 

 
b. In the event of such changes PORTUS will make every reasonable effort to notify Dealers 

within five (5) business days in writing. 
 
c. Upon notification, if a Dealer does not agree to the amended terms they may file a request for 

refund of the Dealer registration fees within five (5) business days. 
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PORTUS 2008 Dealers Contr act 
Attachment ÒAÓ 

 
Authorized Signature: 
 
By signing this Dealer's Contract, I hereby acknowledge that I have read and understood the above terms for 
Dealers at PORTUS 2008 and hereby agree to be bound by and comply with the terms of this Dealer’s 
Contract.  
I further acknowledge that failure to abide by these terms for Dealers at PORTUS 2008 may result in the 
loss of my Dealer’s privileges without recourse or refund. 
 
 
  
Dealer Signature          Date 
 
 
 
Print Name 
 
  
Vendor Liaison, on behalf of HPEF, Signature          Date 
 
 
Please send all documents to: 
 
HP Education Fanon 
c/o PORTUS Treasurer  
PO Box 10154 
Amer ican Canyon, CA  94503 
 
Schedule of Fees: 
 
Contract Dates Fee and Contract Due Date 

DATE PRICE PER TABLE 
August 1, 2007 to December 31, 2007 (8/31/2007 - 12/31/2007) $250.00 
January 1, 2008 to July 1, 2008 (1/1/2008 - 7/1/2008) $350.00 
At The Conference (if space is available) $450.00 
 
Dealer Room Hours (as of July 1, 2008) will be considered STANDARD HOURS 

DATE LOAD-IN/LOAD-OUT HOURS PUBLI C HOURS 
Thursday 7/10 8:00am to 12:00pm 12:00pm to 6:00pm 
Friday 7/11 None 10:00am to 6:00pm 
Saturday 7/12 None 10:00am to 6:00pm 
Sunday 7/13 2:00pm to 6:00pm 9:00am to 2:00pm 
 
Note: Dealers will have one (1) hour prior to and following the public hours to restock.  
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Attachment ÒBÓ 
PORTUS 2008 DealerÕs Response Form 

 
Name of Company:  

 
Business Phone #: 

 

 
Business Fax #:  

 
Business Address:  

 
Web Address:  

 
E-mail address:  

 
SellerÕs Permit #:  

 
 
Names to be printed on the two badges provided per booth: 
 
1. 
 
 
2. 
 
 
How many extra badges do you require? (Badges are $40 each) 
 
 
Number of Extra Badges: ____ @ $40.00 = _________ 
 
 
Note: All additional Dealer badges will state the name of the Dealer/Company Name only 
 

For Use by PORTUS Dealers Liaison Staff 
 
  
CVENT Confirmation #:  
 
 
# of Booths:  Booth Assignment(s):  
 
 
Dealers Authorization:  
 
 
Finance Authorization:  
 


